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Pa3padoruukmu:

JlouieHT, kadeapa pyccKoro si3blKa U PeueBOil KOMMYHHUKAIIUN

Caxuo O.C.

Pabouas mporpamMma ITUCHMILIMHBEI (MOIYJsI) COCTaBI€Ha B COOTBETCTBUH C TpeboBaHusmu OI'OC
BO mo wnampaBienn 1o mnoarotoBku 20.03.02 IIpupomooOycTpoiCTBO W  BOIOIOIB30BaHHUE,
YTBEpXKJACHHOTO TprkazoM MwuHOOpHayku oT 26.05.2020 Ne 685, ¢ yderom TpyaOBBIX (PyHKITHI

npodeccuoHaNbHBIX CTaHIAPTOB:
Muntpyna Poccun ot 30.09.2020 No 682H;

cucteM", yTBepkieH npukazoM Muntpyaa Poccun ot 20.09.2021 Ne 648H.

CormnacoBaHue U yTBEPKACHUE

"CrenmaiucT Mo arpoMeNIMOpaluu’, yTBEPKIAEH MPUKa30M
"CrenmanucT Mo JKCIUTyaTalldd METUOPaTHUBHBIX

Ne

ITonpa3nenenue
WIH
KOJIIeTHaJIbHBIN
Opra”

OTBETCTBEHHOE
JINIIO

0)5(0)

Busza

Jlara, IpoTOKOII
(Ipu HaNMMYUN)
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1. Heab 1 3a1a4um 0CBOEHMSI TUCUMUIIIMHBI (MOLYJIs1)

Llenb OCBOEHMS AMCHUIUIMHBI - (OPMHUPOBAHHE Yy CTYACHTOB NPAKTUYECKHX YMEHUH W
HaBBIKOB OpraHU3alMM [JEJIOBOH KOMMYHUKAIMH, OBJIAZICHUE ITHYECKUMH AacleKTaMu TpPYyHIOBOU
NESITeTbHOCTH, OCBOCHHUE TEXHOJOTHHA JIEJIOBOTO OOIICHUS: YMEHUS KOPPEKTHO CTPOUTHh YCTHYIO U
NUCbMEHHYIO [IEJIOBYI0 pedb, TOYHO M TMOHATHO BBIPAXaTh MBICIH, aPryMEHTHPOBAHHO
00OCHOBBIBAaTh BBIJBUTAaEMbIE MOJOKEHUS, BIAJAETh KyJIbTYpol AenoBoro obmeHus. [lomyueHHbIe
3HAHUS TIO3BOJIAT CTYJACHTaM OBITh KOHKYPEHTOCHOCOOHBIMM Ha pBIHKE Tpyna, 3(PQeKTuBHO
paboTaTh 1o CrenraaTbHOCTH Ha YPOBHE MUPOBBIX CTAH/IAPTOB.

3anaun n3y4eHus JUCIHUILTUHBL:
- popmHpoBaHIEe KOMMYHUKAaTUBHOW KOMIIETEHIIUU B OOJIACTH J1€7I0BOM KOMMYHHUKAIIUH;
- popMupOBaHIE HABBIKOB IMyOIMYHOTO BBHICTYTUICHHS B IEJIOBOM KOMMYHUKAIINH;

- (¢opMUpOBaHHE HABBIKOB O(QOPMIICHHS YIPABICHUYECKONM MJOKyMEHTAllMM U JOKYMEHTOB,
COIPOBOXKIAOIIUX JIEIOBYI0O KOMMYHHUKALIUIO;

- (opMUpOBaHUE MPEICTABICHHUS] O TEXHOJOTHSAX JI€JIOBOr0 OOLIEHUS, 00 OCHOBHBIX ITHUYECKHX
KOHLICTILMAX, JIeXKAllMX B OCHOBE NpOo(eCcCHOHAIBHON NeATeNbHOCTH, O Ccroco0ax M Lemsax
MIPOBEJICHUS I€JIOBBIX [IEPETOBOPOB, Oece/l, COBEIaHUH, O MPUHIUIIAX JEJIOBOTO STUKETA.

2. [Inanupyempble pe3yJbTaThl 00y4YeHHs 10 TUCUUIIMHE (MO1YJ/II0), COOTHECEHHbIE C
IVIAHMPYEeMBbIMHU pPe3yJ1bTaTaMU 0CBOeHHs 00pa30BaTe/IbHOM NPOrpaMMbI

Komnemenyuu, unouxamopul u pe3yniomamul 00y4eHus

YK-4 CriocobeH oCymecTBISITh JIEJIOBYIH0 KOMMYHHKAIIMIO B YCTHOM W MHChbMEHHON (opmax Ha
TOCYIaPCTBEHHOM SI3bIKE POCCHICKON (hemepariuu 1 ”HOCTPaHHOM(BIX) sI3bIKe(ax)

VK-4.1 BoiOupaer Ha TOCYJapCTBEHHOM M HWHOCTPAHHOM (-bIX) SI3bIKAX KOMMYHHUKATHBHO
MpUeMIIeMble CTHJIb JIEJIOBOTO OOIIEHUs, BepOaldbHBIE ¥ HEBEpOAIbHBIE CpENCTBA
B3aMMOJICHCTBHSI C TAPTHEPAMH.
3namu:
VK-4.1/311 Metoauky BbIOOpa Ha TOCYIapCTBEHHOM W HWHOCTPAHHOM (-bIX) sI3BIKaX
KOMMYHHUKaTUBHO TIpUEMJIEMBIX CTWJIEH JeloBOoro oOmIeHHs, BepOaNbHBIX U
HeBepOaJIbHBIX CPEACTB B3aUMOJICICTBHS C MapTHEpaAMU
Ymemns:
VK-4.1/Ym1 BpiOuparh Ha TOCYTapCTBEHHOM HM HWHOCTPAaHHOM (-BIX) sI3BIKaX
KOMMYHHUKaTUBHO TpUEMJIEMble CTWJIM JEJIOBOro  OOlIeHHus, BepOalbHble U
HeBepOasbHbIE CPECTBA B3aUMOJICICTBHS C MapTHEPaAMU
Braoems:
VYK-4.1/HB1 Metoaukoii BIOOpa Ha TOCYIapCTBEHHOM M HWHOCTPAHHOM (-BIX) SI3bIKaX
KOMMYHHUKaTUBHO TIpUEMJIEMBIX CTWJIEH JeloBOoro oOWIeHHs, BepOaNbHBIX U
HeBepOaJIbHBIX CPEACTB B3aUMOJICICTBHS C MapTHEpaAMU

VYK-4.2 HcnonezyeT HH(MOPMALMOHHO- KOMMYHHUKAIIMOHHBIE TEXHOJOTMU TIPH TOUCKE
HeoOXxoauMol MHGPOpPMAIINH B TIPOIECCE PEIICHHs CTAaHAAPTHBIX KOMMYHUKATHUBHBIX 3a/1a4 Ha
rOCyJJapCTBEHHOM M MHOCTPAHHOM (- bIX) I3bIKaX.
3nams:
VK-4.2/311 OcHOBBI MH(}OPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJOTHA TIPH TTOUCKE
HeoOXoAuMoN MH(OpPMalMK B MPOIECCe PEIIeHUs CTaHIApTHBIX KOMMYHUKATHBHBIX
3aJ]a4 Ha rOCyJJapCTBEHHOM U MHOCTPAHHOM (-bIX) S3bIKAX
Ymemo:
VYK-4.2/¥m1 Wcnonws3oBaTth WHGOPMAIIMOHHO-KOMMYHUKAIITMOHHBIC TEXHOJIOTHU TIPH
noMcke HeoOXoauMol  uHpOpManuu B MpoOIEecce  PELIeHUS  CTaHAapTHBIX
KOMMYHHUKATUBHBIX 3a/1a4 Ha TOCY/IapPCTBEHHOM M MHOCTPAHHOM (-bIX) SI3bIKaX
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Braoems:

VK-4.2/HBl HWuHbOpMaIMOHHO-KOMMYHUKAIIMOHHBIMU ~TEXHOJIOTUSIMH TIPH  TIOMCKE
HeoOXoAuMoN MH(OpPMalMKU B MPOIECCe PEIIeHUs CTaHIAPTHBIX KOMMYHUKATHBHBIX
3aJa4 Ha rOCyJJapCTBEHHOM U MHOCTPAHHOM (-bIX) S3bIKAX

VK-4.3 Bener nenoBylo HEepenycKy, YUUThIBass OCOOCHHOCTH CTHJIMCTHKH OQHUIMAIBHBIX U
HEO(UIIMABHBIX TIHCEM, COLMOKYIBTYpHBIE pa3nuyus B (opmare KOPPECHOHACHLIUHU Ha
rOCYyJJapCTBEHHOM M MHOCTPAHHOM (-bIX) SI3bIKAX

3namu:
VK-4.3/301 ®opmbl [€7I0BOM TMEPENUCKH, YUYUTHIBAS OCOOCHHOCTH CTHJIMCTHKH

opUIMAIBHBIX ¥ HEO(QUIUANbHBIX IHCEM, COLMOKYIBTYpPHBIE pa3nuyus B (opmare
KOPPECTOHCHIIMH Ha TOCYIapCTBEHHOM M MHOCTPAHHOM (-bIX) SI3bIKaX

Ymemns:
VK-4.3/Ym1l Bectu nenoByr TMepenucKy, YYUTBIBasE OCOOCHHOCTH CTHUJIMCTUKH

opUIMAIBHBIX ¥ HEO(QUIUANbHBIX IHUCEM, COLMOKYIBTYpPHBIE pa3nuyus B (opmare
KOPPECTOHCHIIMH Ha TOCYIapCTBEHHOM M MHOCTPAHHOM (-bIX) SI3bIKaX

Braoems:

VK-4.3/HBl CnocoOHOCTBIO BECTH JEJIOBYIO TEPENHUCKY, YYUTBhIBasi OCOOCHHOCTH
CTHJIUCTUKHA O(UIIHAIBEHBIX U HEO(DHIIMANIBHBIX MUCEM, COIUOKYJIBTYPHBIE Pa3Indus B
dbopmMare KOppEeCIOHACHITUN Ha TOCYTapCTBEHHOM W MHOCTPAHHOM (-bIX) SI3BIKAX

YK-4.4 JleMOHCTpUpPYET MHTETPATUBHBIC YMEHUS UCIIOJIb30BaTh JUATIOTUYECKOE OOIICHUE TSt
COTPYIHHUYECTBA B aKaJEeMHYECKON KOMMYHUKAIMU OOINEHWS: — BHUMATENBHO CIyIIas u
MBITAsICh MIOHATH CYTh HIIEH APYTUX, JaKe €CIM OHU MPOTUBOPEYAT COOCTBEHHBIM BO33PECHHUSM;
— yBakasi BRICKa3bIBAHUS JPYTHUX KaK B TUTAHE COMEPKAHUS, TaK U B IJIaHE JOPMBI; — KPUTHKYSI
apryMEHTUPOBAHHO U KOHCTPYKTHUBHO, HE 3aJIeBasi UyBCTB JPYTUX; — aJanTUPYs peyb U SI3bIK
KECTOB K CUTYALIMsIM B3aUMOJIECHCTBUS.

3namu:

VK-4.4/3u1 UHTEeTpaTUBHBIC YMEHUS JIJIS1 UCTIONB30BAHUS TUAIOTHUECKOE OOIIEHUE IS

COTPYIHHUYECTBA B aKaIEeMUYECKOW KOMMYHHUKAIIUN OOIIEHHUS

Ymems:

VYK-4.4/Ym1 JleMOHCTpUpOBaTh MHTETPAaTUBHBIC YMEHUS UCIOJIB30BaTh TUATIOTHYECKOE

oOmIeHue sl COTPYIHIYECTBA B aKaJeMHUYECKON KOMMYHUKAIIUNA OOIICHUS

Braoems:

VK-4.4/HBl CnocoOHOCThIO MHTETPATMBHOTO YMEHHS HCIIONB30BaTh JIUATOTHYECKOE

oOuieHue 1si COTpyAHHUYECTBA B aKaJeMHUUECKON KOMMYHHUKAIIUK OOLICHUS

VYK-4.5 JlemoHCTpUpYEeT YMEHHE BBIMOJIHATh IEPEBOA MNPO(HECCHOHAIBHBIX TEKCTOB C
WHOCTPAHHOTO (-bIX) HA TOCYIapPCTBEHHBIN SI3bIK U 0OpaTHO

3name:

VYK-4.5/3u11 OcHoBBI TIepeBosia MPOQeCCHOHATBHBIX TEKCTOB ¢ MHOCTPAHHOTO (-bIX) Ha
TOCYIapCTBEHHBIH SI3BIK U 00OpaTHO

Ymems:

YK-4.5/YM1 BpInonHsaTh nepeBos MpohecCHOHANBHBIX TEKCTOB C HHOCTPAHHOTO (-bIX)
Ha roCy/1apCTBEHHBIN SI3bIK U 0OPATHO

Braoems:

VK-4.5/HBl VYMeHHSMU MO BBIMOJIHEHUIO TEPEBOJ MPOPECCUOHATBHBIX TEKCTOB C
WHOCTPAHHOTO (-bIX) HA TOCYAAPCTBCHHBIN S3BIK U OOPATHO

3. Mecro aucuumimHbl B cTpykrype OII
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HucuunnuHa (Momynb)  «JlemoBwie
o0pa3oBaTenbHOI MporpaMMbl U U3ydaeTcs B cemectpe(ax): 1.

KOMMYHHUKAaIIUN»

OTHOCHUTCA

K pELICHUIO

B npounecce wu3yyeHHMs JUCHMIUIMHBL CTYAEHT TOTOBHUTCA
npoeCCHOHAIIBHOW  AeATeNbHOCTH, mpenycMorpeHHsix @OI'OC  BO
IIPOrpaMMON.
4. O0beM TMCHUILTHHBI (MOAYJIS1) M BUBI y4eOHOH padoThI
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5. Conepxxanue 1MCUUILTAHBI (MOLYJIS)

5.1. Pa3gennl, TeMbl AMCUUILIMHBI M BUABI 3aHATHH
(4acel MPOMEXYTOYHOM aTTECTALIMU HE YKAa3bIBAOTCSI)
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Pa3znen 1. OcobenHocT 10 2 2 6| YK-4.1
o(puIHATBHO-1EJI0BOT0 CTHJIA YK-4.2
PYCCKOI0 JINTEPATYPHOIO SI3bIKA YK-4.3
M TIOHATHE IeJTOBOM VK-4.4
KOMMYHHKALIIMH VK-4.5
Tema 1.1. OcobeHHOCTH 10 2 2 6
o(pHUIHATEHO-/IETIOBOTO CTHIIS
PYCCKOIO JIUTEPATYPHOTO S3bIKA U
MOHSITHE JEJIOBOM KOMMYHHUKAITUU
Paznen 2. Tnyeckuii 8 2 2 4| YK-4.1
KOMITOHEHT J1eJI0BOM VK-4.2
KOMMYHHKALIIMH VYK-4.3
Tema 2.1. DTHYECKHIT KOMIIOHEHT 8 2| 2| 4| VK44
JIEIIOBOM KOMMYHHKAITUU
Pasnen 3. OcoOGeHHOCTH YCTHOM 8 2 2 4| YK-4.1
J1eJI0BO KOMMYHUKALIMH U ee VK-4.2
OCHOBHbBI€ KAHPbI VK-4.3

K 00fA3areJbHON  4acTu

TUIIOB  3aja4
o0Opa3oBareabHOU
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Tema 3.1. OcoGEHHOCTH YCTHOM 8 2| 2| 4| YKH44
JIEJIOBOM KOMMYHUKALIUU U €€
OCHOBHBI€ JKaHPbI

Pasznen 4. IlonsiTue geaoBoi 10 2 2 6| YK-4.1
PUTOPHUKH ¥ MOATOTOBKA VK-4.2
MmyOJIMYHOTr0 BBICTYIJIEHUS VK-4.3
Tema 4.1. IlonsTHE NET0BOM 10 2| 2| 6| YK-44

PUTOPUKH U IOATOTOBKA
MyOIMYHOTO BHICTYIUICHUS

Paznen 5. OcHoBBI 8 2 2 4| VK-4.1
MOJIEMUYECKOI0 MAaCTepPCTBa VK-4.2
Tema 5.1. OcHOBBI 8 2 2 4| YK-44
MOJIEMHYECKOTO MacTepPCTBA

Paznen 6. OcobennocTu 10 2 2 6| YK-4.1
NMUCHLMEHHOM 1eJI0BOM VYK-4.2
KOMMYHHMKAIIUM U ee YK-4.3
3¢ PeKTUBHOCTH

Tema 6.1. OcobeHHOCTH 10 2 2 6

MHUCHbMEHHOHN JIeJI0BOU
KOMMYHHKAITUU U €€

3¢ HEeKTUBHOCTD
Pasznea 7. SI3bikoBbIE 9 2 2 5| YK-4.1
0CO00EHHOCTH IOKYMEHTOB VK-4.2
Tema 7.1. SI3bIk0BBIe OCOOEHHOCTH | 9 2| 2| 5| YK43
JOKYMEHTOB
Pasnen 8. Buabl ciy:keOHBIX 8 2 2 4| YK-4.1
JIOKYMEHTOB U J1eJIOBBIX MHACEM VK-4.2
Tema 8.1. Busisl ciry:keOHBIX 8 2 2 4| YK-4.3
JIOKYMEHTOB U JIEJIOBBIX MMHCEM
Pasnen 9. IIpome:kyTounas 1 1 YK-4.1
arrecranus YVK-4.2
Tema 9.1. 3auer 1 1 VK-4.3
YK-4.4
Hroro 72 1| 16| 16| 39

5.2. Conep:kanue pa3iaejioB, TeM IUCHUATIINH

Pazoen 1. Ocobennocmu oguuuanvHo-0€108020 CMUNA PYCCKO20 JTUMEPAMYPHO20 A3bIKA U
nonamue 0e10801 KOMMYHUKAYUU
(Vlekyuonnoie 3anamusn - 2u.; Illpakmuueckue 3anamus - 2u.; Camocmoamenvnas paooma - 6u.)

Tema 1.1. Ocobennocmu oghuyuanbHo-0e108020 CMUTISL PYCCKO20 TUMEPAMYPHO20 A3bIKA U NOHAMUE
0eJ10801 KOMMYHUKAYUU

(Jlekyuonnwvie 3anamus - 2u.; [Ipaxmuueckue 3anamus - 2u.; Camocmosmenvrasn paboma - 64.)

1. IlousiTHE HAIIMOHAJIILHOIO SI3BIKA.

2. JIutepaTypHbIH SI3bIK KaK BbICIIas (hopMa HAI[MOHAJIBLHOTO S3bIKa M OCHOBA KYJIBTYPhI PEUH.

3. OdunuanbHO-IETOBON CTHUIH B CHUCTeME (DYHKIIMOHAJIBHBIX CTHJIEH COBPEMEHHOTO PYCCKOTO
SI3bIKA.

4. Dramnbl GopMHUPOBAHUS PYyCCKOTO 0(UIINATBHO-AETOBOIO CTHIIS.

5. OcHOBHBIE CTHJIEBBIE YEPThI U A3BIKOBBIE OCOOCHHOCTH PYCCKOTO O(PHUIINATBEHO-EIOBOTO CTHUIISL.

6. [TonsaTHe nen0BOM KOMMYHHKAITMH, €€ OCOOEHHOCTH, IPUHIIUIBI U (QyHKITUH.
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Pa3zoen 2. Imuueckuii KOMnoHeHm 0en080U KOMMYHUKAUUU
(VIekyuonnwvie 3anamus - 24.; Illpakmuyeckue 3anamus - 24.; Camocmoamenvhnasn paooma - 44.)

Tema 2.1. Dmuueckuti KOMROHEHM 0080 KOMMYHUKAYUU

(Jlekyuonnwvie 3anamus - 2u.; [Ipaxmuueckue 3anamus - 2u.; Camocmosmenvrasn paboma - 44.)
1. [TonsiTre nenoBoro stukeTa. MakTOPhI, OMpeAesonre ero GopMupoBaHue

2. KoMMyHUKaTHBHbBIE CUTYaIlH U (POPMYJIBI JEIIOBOTO ATHKETA.

3. O0partieHue B IEJIOBOM dTUKETE

4. DTUYeCKHE aCTIEKThl JOKYMEHTHOW KOMMYHHUKAIIUN

5. ®opMyJIbl PEUEBOro 3TUKETA B JOKYMEHTE

Pa3zoen 3. Ocobennocmu ycCmuoii 010601 KOMMYHUKAUUU U e€ OCHOBHbBLE HCAHPbL
(VIekyuonnwvie 3anamus - 24.; Illpakmuyeckue 3anamus - 24.; Camocmoamenvhnasn paooma - 44.)

Tema 3.1. Ocobennocmu yCmHoOU 0e1080U KOMMYHUKAYUU U ee OCHOBHbIE HCAHPLL

(Jlekyuonnvie 3anamus - 2u.; [Ipaxmuueckue 3anamus - 2u.; Camocmosmenvrasn paboma - 44.)
1. OcobeHHOCTH YCTHOM AETOBOM KOMMYHUKAIIUU

2. JlenoBas O6ecena

3. IleperoBopsl

4. Coseuianue

5. PasroBop no Tenedony

Pa3zoen 4. Ilonamue 0enoeoii pumopuxku u nOO20mMo8Ka NYOIUYHO20 bICHIYNIEHUSA
(Vlekyuonnote 3anamusn - 2u.; Illpakmuueckue 3anamus - 2u.; Camocmoamenvnas paéoma - 6u.)

Tema 4.1. Ilonamue 0enosou pumopuxu u n0020MoBKa NyOIUUHO20 GbICHYNIEHUS.

(Jlekyuonnvie 3anamus - 2u.; [lpaxmuueckue 3anamus - 2u.; Camocmosmenvrasn paboma - 64.)
1. XapakrepucTuka myOnIuaHON pedn

2. ApnanTtauus K ayTuTOpuu

3. [loaroroBka K BBICTYILJICHUIO

4. Bunbl myOnUYHBIX BBICTYIUICHHNA. CaMOTpe3eHTaIHs.

5. Cocrapnsiomue ycrnexa ImyOIMyHOro BHICTYIUICHUS

6. HeBepbOanbHbIe cpencTBa

Pa3zoen 5. Ocnosvl nonemuueckozo macmepcmea
(Vlekyuonnwie 3anamusn - 2u.; Illpakmuueckue 3anamus - 2u.; Camocmoamenvnas padoma - 4u.)

Tema 5.1. OcHogbl nonemuiecko2o Mmacmepcmaed

(Jlexyuonnvie 3anamus - 24.; Ipaxmuueckue 3auamus - 2u.; Camocmosmenvras paboma - 44.)
1. XapakTepucTUKa MOHATHS «TIOJIEMHYECKOE MaCTEPCTBOY

2. Bunsl criopoB

3. OCHOBHBbIE MpaBuUiIa BEACHUS CIIOpa

4. ITonemuyeckue NpUEMbI

5. YnoBku B cnope

Pazoen 6. Ocobennocmu nucbMeHHOI 0€/108011 KOMMYHUKAUUU U ee IPheKmugHocmb
(Vlekyuonnwie 3anamusn - 2u.; Illpakmuueckue 3anamus - 2u.; Camocmoamenvnas paboma - 6u.)

Tema 6.1. Ocobennocmu nucbMeHHOU 0e10801 KOMMYHUKAYUU U ee 3¢hghekmusHocms
(Jlexyuonnvie 3anamus - 24.; Ipaxmuueckue 3auamus - 2u.; Camocmosmenvras paboma - 64.)
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1. PedeBas cuTyanus TMCbMEHHON J€JI0BOM KOMMYHUKAILIUU

2. Kpurepun 5>ddexrnBHOCTH NHCBMEHHON  JEIOBOH  KOMMYHUKAIlMM M HPUYHUHBI
KOMMYHUKATHBHBIX HeyAa4 MUCbMEHHOTO JEJI0BOTO OOIICHHUS

3. MHTepHanuoHanbHble TPEOOBAaHUS K MMCEMEHHOMY JIEJIOBOMY OOIICHHIO

4. Cneunduueckre 0COOEHHOCTH PYCCKOM O(UITHATBHO-/1eTI0BOM MICHbMEHHON pedn

5. OdopmiieHne nenoBbIX Oymar JIMYHOTO Xapakrepa (3asBieHue, 00bsICHUTENbHAs, aBToOnorpadus,
pe3tome)

Pas3zoen 7. H3viKkosvle 0ocobeHHocmu 0OKyMeHmoes
(VIekyuonnwvie 3anamus - 24.; Illpakmuyeckue 3anamus - 24.; Camocmoamenvhnasn paooma - 54.)

Tema 7.1. A3vikosbie 0cobeHHOCMU OOKYMEHMOB

(Jlekyuonnvie 3anamus - 2u.; [Ipaxmuueckue 3anamus - 2u.; Camocmosmenvrasn paboma - 54.)
1. Yaudukanus si3pIka U TEKCTa TOKYMEHTA

2. SI3b1KOBBIE (hOPMYIIBI OHUIMATBHBIX JOKYMEHTOB

3. @opMyIIbl pe4eBOro 3TUKETA B JOKYMEHTE

4. OcOOEHHOCTH SA3BIKOBOTO O(hOPMIICHUS TOKYMEHTOB

5. HoBble TeHACHIIMY B IPAKTUKE JOKYMEHTHOW KOMMYHUKALUU

Pa3zoen 8. Buowt cnyyicedonvix 00KyMeHmo8 u 0e106ulx nucem
(VIekyuonnwvie 3anamus - 24.; Illpakmuyeckue 3anamus - 24.; Camocmoamenvhnasn paooma - 44.)

Tema 8.1. Buowi cyscebHbIX OOKYMEHMOB U 0el0BbIX NUCEM

(Jlekyuonnwvie 3anamus - 2u.; [Ipaxmuueckue 3anamus - 2u.; Camocmosmenvrasn paboma - 44.)

1.  OcobenHoctu  coctaBieHUss U O(OPMIICEHUS  OPraHU3aIMOHHO-PACTIOPSIUTEIBHBIX,
CIPAaBOYHO-MH(DOPMAIIMOHHBIX M CIIPABOYHO-aHATUTUICCKUX IOKYyMEHTOB

2. KoMIo3UILIMOHHBIE U coslepKaTeIbHble 0COOCHHOCTH JIeIOBOM KOPPECTIOHICHIIIH

3. CTpyKTypHOE ¥ CTUIIMCTHYECKOE CBOC0Opa3ne ITUKETHOH MepEenuCcKu

4. TpeOGoBaHus K JOKyMEHTaM, COCTaBIIEMBbIM TIpu ycTpoiicTBe Ha pabory. OcobeHHOCTH
ANIEKTPOHHOTO JIEJIOBOTO MHUCHMa.

Pazoen 9. Ilpomesxcymounas ammecmayus
(Brneayoumopnas konmaxkmmnan paooma - 1u.)

Tema 9.1. 3auem
(BreayoumopHas konmaxmuas paboma - 14.)

[IpoBenenmne MpomMeKyTOUHOM arTecTanuy B (hopme 3adera

6. OnleHOYHbIE MaTePUAJIbI TEKYLIEr0 KOHTPOJIA

Pazoen 1. Ocobennocmu oguuuanvHo-0€108020 cMUIA PYyCCKO20 JTUMEPAMYPHO20 A3bIKA U
nonamue 0e10801 KOMMYHUKAYUU

Dopma KOHMPOAs/OYeHouHoe cpedcmso: 3adada
Bonpocwi/3aoanus:
1. IlpounTaiite 3a1anue u HaiinuTe cooTBeTcTBUE. OTBET 3aMUIINTE B TAOIUIIE.

HaiinuTe cooTBeTCTBHE MPU3HAKOB, MPHUCYIIUX JIATEPATYPHOMY SI3BIKY W HEITUTEPAaTYpHBIM (popMam
HAIIMOHAJILHOTO SI3BIKA.

a) 00513aTeILHOCTH JJI BCEX 00pa30BaHHBIX JIFONIEH

0) pactipOCTPaHEHHOCTh Ha OTPEICIICHHON TEPPUTOPUN

B) HAJIMYME CUCTEMBI (PYHKITMOHATBHBIX CTHIICH

T') 3aKPETUICHHOCTh 32 ONPEACICHHBIMU TPYIIIaMHU JTFOICH

1) HOPMUPOBAHHOCTH (3aKPEIICHHOCTH B CIIOBAPSIX)

€) OTHECEHHOCTh K PEYH Maj000pa30BaHHBIX JTIOICH

) TPAJUIIMOHHOCTh U YCTOWYMBOCTH — OBICTpasi H3MEHSEMOCTh
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3) 0OpasioBas opma s3bIKa
1) camas apeBHssA (popma s3bIka
K) HaJIMYME YCTHOM ¥ MUCBMEHHON (hOPM CYIIIECTBOBAHUS

2. IlpounraiiTe 3aJaHus M COMOCTAaBbTE CTWIM C HMX mNpu3Hakamu. OTBET 3amUIINTE B
Tadnure.
Beinmummre npu3HaKu, XapaKTepHBIC IS KXKIOTO CTHIIS PYCCKOTO
JTUTEPATYPHOTO S3bIKA.
Crunu: Hayunsrit, O¢punmansHo-aenoBoit, [Tyonumuctudeckuii, Xy10:KeCTBEHHBIN.
[Tpuznaku: a) OOBEKTUBHOCTD; 0) TOUHOCTH; B) JOTUYHOCT; T') TAKOHUYHOCTH; 1) IKCIIPECCUBHOCTH;
€) JEKJIapaTMBHOCTh, JK) aBTOPU30BAHHOCTh, 3) OOpa3HOCTh; H) OE3MUYHOCTH, K)
CTaHIapTH30BAHHOCTH; JI) IPOCTOTA; M) OOOOIICHHOCTh; H) BHIPA3UTEIILHOCTD.

3. IlpounTaiiTe 3amaHue W COMOCTABHTE CTHJIM C HYKHBIMU cdepamu U xkaHpamu. OTBeT
3aMUIINTE B TAOJHUILIE.
ConocraBbre MOACTWIM O(UIIHMATBLHO-IEIOBOTO CTUJIS cO chepaMH M KaHpaMH, B KOTOPHIX OHHU
UCIOJIB3YIOTCSI.
[Toactumu: FOpuanyeckuii, AIMUHUCTPATUBHBIN, J(UMIIOMaTHYECKUNA.
Cdepsl: a) Hayka, 0) MCKYCCTBO, B) OBIT, T) pEIUTHs, 1) IOPUCIPYACHIMS, €) TUIIIOMATHS, XK)
3aKOHOAATEIbCTBO
JKanpsl: a) TOKYMEHTHI, 0) 3aKOHBI, B) PE30JIIOIINS, T) HOTA, ) YKa3bl, €) aKThI.

4. [IpounTaiite 3ajaHUE U YKAKHUTE MTOCIEOBATEIHHOCTh. OTBET 3aIOJHUTH B TAOIHIIE.

VYKaxuTe Mociae10BaTeIbHOCTD A3bIKOBBIX YPOBHEH B COBPEMEHHOM PYCCKOM S3BIKE.
a) CHHTaKCUYECKHI YPOBEHB
0) opdodrnHUecKull ypOBEHb
B) JICKCUYECKHUI YPOBEHB
) MOPhOJIOTHYECKUN YPOBEHb
1) MOp(hEeMHBIN YPOBEHb
Pa3zoen 2. Imuueckuii KOMnOHEeHmM 0en1080U KOMMYHUKAUUU
Dopma KOHMPOIA/0OYeHOYHOe cpedcmeo. 3adaua
Bonpocul/3adanus:
1. ITpounTaiite 3ajaHe U COMOCTABBTE BUJ ITUKETA U €TI0 ONPEICIICHUE
CornocraBbTe BUJI 3TUKETA U €r0 ONpeIeIeHHE.
Bunet stukera: [lpunsopusriii, Aummnomarudeckuit, Bounckwuii, O0mmerpaxancKuii.
Onpenenenus:
1. mpaBmIIa MOBEIEHUS TIPU JBOPAX MOHAPIIUX 0CO0.
2. mpaBWia TOBEACHUS JIHIl, COCTOSIIMX HA TOCYJapCTBEHHOW CIIykOe IMpH JUILUIOMATHYECCKUX
KOpITyCax.
3. mpaBuMIIa IOBEACHUS BOCHHBIX Ha CIIy>KO€ U B OBITY.
2. BoumuTe coBo, 4TOOBI BBICKa3bIBAHUE CTAJIO UCTHHHBIM.

B npennoxenun nporyiieHo cioBo. Briummre ero, 4To0bl BHICKa3bIBAHUE CTANI0 HCTUHHBIM:
[Ipunmun koomepauuun Ipaiica W TPUHOMO BEXKIMBOCTH JIMYa COCTaBIISIIOT OCHOBY Tak
Ha3bIBAEMOTO. ..
Pa3zoen 3. Ocobennocmu yCmuoii 0e10601 KOMMYHUKAUUU U e€ OCHOBHbBLE HCAHPbL

Dopma KOHMPOA/0OYeHOYHOe cpedcmeo. 3adaua

Bonpocul/3adanus:

1. IlpounTaiiTe 3amaHue M YKKHUTE MOCJIEIOBATEIBHOCTh A€MCTBHI. OTBET 3allOJIHUTH B

Tabuue.
VYKakuTe mocaea0BaTeIbHOCTh IEMCTBUI B TPOBEACHUN COBEIIAHUA.
a) OcHoBHOoe Bpems. Jlyig coBemaHuil MOTYT OBbITh MMOJIE3HBI METONbI (haCHIUTALMU, TaKue Kak
«MHpPOBOE Ka(e», MO3TOBbIE IITYPMBI U SCTUM-METO/BI.
0) Hawano cosemanus. HeoOxogumo TpaHCIUpOBAaTh II€JIb COBEIIAHUS M TIOBECTKY, a TakKkKe
3aUKCUPOBATh BCE JJOTOBOPEHHOCTH B MPOTOKOJIE.
B) IloaroroBka. HeoOXoaumo mOCTaBUTH I€Nb M 3alaud COBELIAHMS, a TaKKe IMOATOTOBUTH
MaTepuaibl ¥ OTYETHI IS OOCYKICHUS.
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r) Onpenenenue poseil. PekomenayeTcs: MpUIIacuTh CTOPOHHUX BEAYLIUX-MOJEPATOPOB, KOTOPHIE
OyAyT YIpaBJISTh IPOLIECCOM.

n) OkoHuaHue, nojBefeHre UTOroB. Ilo okoHYaHMM coBemlaHus emé pa3 3a4UTHIBAIOTCA UTOTH C
03BYYMBAHHEM IOBECTKH JTHS U MPUHATHIX PELICHUH.

2. JlaitiTe pa3BepHYTOE OINpPEIAECICHUE
JlaiiTe pa3BepHYTHIH OTBET Ha BOIPOC, YTO SIBIISCTCS LIEIbIO ICJIOBOTO OOIICHHS

3. B mpemnokeHMH TpOMyIIEHO CJOBO. BrummTe ero, 4ToObl BBICKAa3bIBAHHE CTaJlO
UCTUHHBIM.

o0IeHnss — 3TO WHAMBUAYAJbHO-THIIOJOTHYECKHE OCOOCHHOCTH B3aUMOJICHCTBHS MEXKIY
JIFOOBMHU.

4. TIponomKUTh ornpenesieHrue, YT00bl OHO CTAJIO0 UCTUHHBIM.

VY4acTHHUKH NEPErOBOPOB CTAPAIOTCA BHICIYIIATh MHEHHE ONIOHEHTA, a 3aTeM yxe c(hopMyIupoBaTh
COOCTBEHHYIO MO3UIMIO. DTOT TAKTUYECKUH MTPUEM Ha3bIBACTCH. . .

5. [laiiTe pa3BepHYyTBIA OTBET Ha BOIPOC.
HazoBute 0CHOBHBIC OMIMOKHU TPH MPOBEACHUH OECE/IbI.
6. [IpomomkuTe MpeasiokeHNe, YTOOBI OHO CTAJI0 UICTHHHBIM.
[TeperoBops! syure npoBOAUTH (TAC?)...
Pa3zoen 4. Ilonamue 0enoe6oii pumopuxku u nOO20mMoEKa NYOIUYHO20 bICHIYNIEHUSA
Dopma KOHMPOIA/0OYeHOYHOe cpedcmeo. 3adaua
Bonpocul/3adanus:
1. [IpounTaiite 3a1aHMe ¥ YCTAHOBUTE COOTBETCTBHE. OTBET 3aMUIINTE B TAOJIHIIE.
Haiinure cooTBeTCTBHE 3Tamna pUTOPUYECKOrO KAHOHA U €0 COACPIKAHUS
Oranel puTOpUUYECKOro kaHoHa: Musenuus, unosunus, Dnoxkyuus, Memopus, Akuus.
ConeprkaHue dTama KaHOHA: a) YKpalleHue, 0) n300peTeHue, B) pacioiokeHue, T) IPOU3HEeCeHHE, 1)
3allOMUHAHHKE.
2. IlpounTaiiTe 3aJaHUE U YKaXUTE IOCIEAOBATEIBHOCTh NeHCTBUI. OTBET 3allOJIHUTH B
Tadnure.
VYKaxuTe Mocaea0BaTeIbHOCTh TOCTPOCHUSI OPATOPCKOTO BBHICTYTICHUS 10 PUTOPUUECKOMY KaHOHY:
a) aKIus
0) >IOKyIHS
B) MEMOpUS
') UHBEHITUSA
1) AUCTIO3UITUS
3. IlpounTaiiTe 3aaHME M YKAKHUTE IMOCIEIOBATEIBHOCTh ACUCTBHI. OTBET 3allOJHUTH B
Tabuue.
VYKaxuTe MOCIeI0BaTEILHOCTh ACUCTBUIN TP MOATOTOBKE K MyOIMYHON peyn.
a) 3a(pUKCUPOBATh KIIFOYEBBIE pa3bl, OCHOBHBIC MBICIIH
0) 3amucaTh CXeMY BBICTYIUICHUS
B) IIPOJIyMaTh 1I€JIb U COAEepKaHUE peun
') coOpath (PaKThI U CTATUCTUYECKHUE TAHHBIC
1) OTPENETUPOBATH PEUb, UCIIOJIb3YsI HEBEPOATHUKY.

4. 3aKOHYMTH NPEATIOKEHUE, YTOOBI OHO OBUIO UCTUHHBIM.
BepOansHoe(rie) cpemcTBo(a) OOMEeHHS — 3TO. ..
5. BeiGepute OUH OTBET U3 MPEATIOKEHHBIX U 00OCHYHTE ero BhIOOP.

HenocraTtkoM KOMITO3UITUH ITyOJTUYHOTO BBICTYIIJICHUS HE SBJISCTCS:
a) Imeperpy3Ka TeOPETUICCKUMHU PACCYKICHUSIMU;

0) moruyeckas mocCJIeIOBaTeIbHOCTh B MOaue MaTepuana;

B) 00MJIE 3aTPOHYTHIX BOIPOCOB U MPOOIIEM.

Pa3zoen 5. Ocnosvl nonemuueckozo macmepcmea
Dopma KOHMPOAs/OYeHouHoe cpedcmso: 3adada
Bonpocwi/3aoanus:
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1. [JaiiTe oTBET Ha BOIPOC.
VKaKUTe OCHOBHBIE IPHYMHBI KOMMYHHKATHBHBIX HEyJad B JI€JIOBOH KOMMYHHUKAIINH.
2. BeiOepuTe OnMH OTBET U3 NPEATIOKEHHBIX 1 000CHYHTE €ro BEIOOD.

OuepenHOe BBICKa3bIBaHUE TIOJIEMHUCT 3aKaHYMBAET BOIIPOCOM OIIIOHEHTY, 3aCTaBIISIsl €r0 BCE BPEMsI
OTBEUYaTh Ha BOMPOCHL. DTOT MOJIEMHUYECKUHN TIPUEM HA3bIBACTCS:

a) JTIOBOJ K YEJIOBEKY;

0) aTaka BOIIpOCaMHU;

B) CBeZleHHE K a0Cyp/Iy.

Pazoen 6. Ocobennocmu nuCbMeHHOU 010601l KOMMYHUKAUUU U ee Ihhekmuenocmo
Dopma KOHMPOAs/OYeHouHoe cpedcmso: 3adaua
Bonpocwi/3aoanus:
1. IIpounraiite 3aaHNE U YCTAHOBUTE COOTBETCTBHE

ConocraBbTe BUBI JEOBBIX OyMar ¢ UX OIMpeeICHUSIMH.

Bunpl nenoBeix Oymar: 3asiBieHue, aBroonorpadus, pe3rome.
Onpenenenus:

OTHCAaHUE KU3HEHHOTO MYTH COCTaBUTENS

JIOKYMEHT, COIep KaIuii mpoch0y, 0OBIYHO C KPAaTKOM €€ apryMeHTaIuei

2. Beibepute npaBuIbHBIE OTBETHI U3 MPEIJIOKEHHBIX 1 000CHYHTE UX BBIOOD.
OdunmanbHO-AETOBYIO0 MTUCBMEHHYIO PeUb OTIHYAIOT:
a) cB000/1a B BEIOOPE SI3BIKOBBIX CPEJICTB;
0) nekcuueckoe ogHoo0pasue;
B) UCTIOJIH30BAHKE KAHIICTISIPU3MOB.
Pas3zoen 7. H3viKkosvle 0cobennocmu 0OKyMeHmoes
Dopma KOHMPOA/0OYeHOYHOe cpedcmeo. 3adaua
Bonpocul/3adanus:
1. JlaiiTe pa3zBepHyTOE ONpEACICHUE.
JlaiiTe onpeaeneHre NOHATHIO «IOKyMEHT» B 1€JI0BOM OOIICHUH.
2. Beibepute npaBuIbHBIC OTBETHI U3 MPEIJIOKEHHBIX 1 000CHYHTE UX BBIOOD.
[Tpu BeIOOpE PopMBI OOpaIIeHHS B JOKYMEHTE YUUTHIBACTCS:
a) ciry:keOHOe TOJIOKEHHUE aJIpecara;
0) CTeneHb TUYHOTO 3HAKOMCTBA;
B) (pM3MUECKOE COCTOSIHUE aJipecara.
Pa3zoen 8. Buowt cnyyicedOnvix 00KymMeHmo8 u 0e106ulx nucem
Dopma KOHMPOA/0YeHOYHOe cpedcmeo. 3adaua
Bonpocul/3adanus:
1. Boumute cnoBo, 4ToObI BhICKa3bIBaHUE CTAJI0 HCTUHHBIM

B npemioxxennun nporyIeHo cioBo. BriumuTe ero, 4ToObl BHICKa3bIBAHUE CTAJ0 UCTUHHBIM:

— pacropsiKeHUE PpYKOBOAMTEINS, OCHOBHOM pacHOPSIUTENbHBIA CIYKEOHBIH JTOKYMEHT
(IpaBOBOI aKT) MOBCEIHEBHOTO yNpPaBICHUs, COEPKAIIUNA HOPMBI, 00s13aTeIbHbBIC JJIs1 UCIIOTHEHUS
MOAYMHEHHBIMH.

2. BeiOepuTe npaBUIIbHBIE OTBETHI U3 MPEIIOKEHHBIX U 000CHYHWTE HX BBIOOD.

[To mpu3HaKy ampecara pa3jIH4aroT BUIBI JICTOBBIX MTHCEM:
a) OOBIYHBIE U IIUPKYISIPHBIC;

0) pa3oBbI€ U ITUKINYHBIC,

B) TpeOyIoIHe OTBETa M HE TPEOYIOIINEe OTBETA.

Pazoen 9. Ilpomesccymounas ammecmayus
Dopma KOHMPONA/OYeHOUHOe CPEOCMEBO.!
Bonpocwi/3aoanus:
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7. OueHOYHBIC MATEPHAJIBI IPOMEKYTOYHOM aTTeCTALMHA

Ilepeuviii cemecmp, 3auem
Konmponupyemvie H/K: VK-4.1 VK-4.2 YK-4.3 VK-4.4 VK-4.5
Bomnpocsei/3ananus:
1. [ToHsITHE HAITMOHALHOTO SI3BIKA
2. JIutepaTypHBIH S3bIK KaK BhICIIAst (hOpMa HAIIMOHATIBHOTO SI3bIKA M OCHOBA KYJIBTYPBI PEUU

3. IIpu3Haku IUTEpPaTypHOTO A3bIKA

4. OduuuanbHO-IENIOBOH CTWIb B CHUCTEME (PYHKIHMOHAIBHBIX CTHJIEH CO-BPEMEHHOTO
PYCCKOTIO sI3bIKa

5. Oranel popMHUpOBaHUS PYyCCKOTO OPUIIUATBHO-IETI0BOTO CTHIIS

6. OCHOBHBIE CTHJIEBbIE YEPThI PyCCKOTO O(HUIINATBHO-IET0BOTO CTHIIS

7. OCHOBHBIE S3bIKOBBIE 0COOCHHOCTH O(UILIMATBHO-AEIOBOTO CTHIIS

8. CroBooOpazoBaTenbHbIe 1 MOP(POIOTHUSCKUE YEPThI O(DUITHATBHO-IEIIOBOTO CTHIIS
9. OcobeHHOCTH CHHTaKCHCca O(UIIHATTEHO-IETOBOTO CTHIIS

10. [TonsiTHE AEIOBOM KOMMYHHUKAITMH, €€ 0COOCHHOCTH

11. DddexTuBHAS nEeTOBAsT KOMMYHHKAITUS

12. IIpuHIUIIBEI ¥ PYHKITUU AETOBOM KOMMYHHUKAITMH

13. Ilonsitue aemnoBoro 3TuKeTa. MaKTOpHI, ONMPEACIAIONKe ero GopMUpOBaHHE
14. KoMMyHHKaTHBHBIC CUTYyaIluy U (hOPMYJIBI IETIOBOTO dTHKETA

15. O6paiieHne B 1€T0BOM ITUKETE

16. DTHyeckre acnekTbl JOKYMEHTHOM KOMMYHHUKAIIUH

17. ®opMysbl peueBOro 3TUKETA B JOKYMEHTE

18. OcoOeHHOCTH YCTHOM 1€TTOBOM KOMMYHUKAIUH

19. [lemoBas Oecena

20. IleperoBopsl

21. CoBemague
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22.

23.

24.

25.

26.

27.

28.

29.

30.

31.

32.

33.

34.

35.

36.

37.

38.

39.

40.

41.

42.

43.

44,

45.

46

ITonrorosieHo B

Pasrosop mo Tenedony

XapakTepucTuKa myOnuIHol peun

Apnanranus K ayIuTOpun

IToaroroBka K BBICTYIIJIEHUIO

Buapl myOauuHBIX BHICTYIUICHUH

OcobeHHOCTH CaMONPE3eHTAIH

IlonsiTHE NENOBOM PUTOPUKH

Cocrapnsiomnuye ycnexa myoIuyHOro BHICTYIUICHUS
HesepOanbHble cpepcTBa KOMMyHHKauu. Mx kiaccuduxanums
XapaKTepHuCTUKa NOHATHS «II0JIEMHUECKOE MACTEPCTBOY
Bunael copos

OcHoBHBbIE TIpaBUJIa BEIECHUS CIIOpa

[Tonemuueckue npueMsl

VYnoBkH B criope

[Tpuemsbl BO31€HCTBHSI HA TAPTHEPA MO OOIICHUIO
Manunynsauuu

Tunsl cobeceTHUKOB U MTpaBHiIa MOBEICHHS ¢ HUIMU
TakTHka BeIEHHS IEPETOBOPOB

PeueBas cutyanus nMCbMEHHOM 1€JI0BOM KOMMYHHKALIUH

Kpurepun 3¢ GeKTHBHOCTH MMCHMEHHOM eI0BOM KOMMYHHUKAIIUN
[TpuyrHBI KOMMYHHUKATUBHBIX HEYJlad MUCbMEHHOTO JIEJIOBOTO 001Ie-HUs

HuTepHannoHanbHble TpeOOBaHHS K MUCHbMEHHOMY JIEJIOBOMY OOIICHHUIO

Crannapruzanys 1 yHU(UKAIUS Kak 00s13aTeNbHbIe IPU3HAKHU JI€JI0BOM pedn

Crennpuyeckre 0COOEHHOCTU PYCCKOW OPUITHAIEHO-/IEI0BOM MICh-MEHHOU peun

. OdopMmieHue nenoBbIX Oymar JJMYHOTO XapakTepa (3asBlIeHUE U O0BICHUTEIIbHAS)
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47. OdopmieHne 1emoBbIX OyMar JIMYHOTO Xapakrepa (aBroouorpadus, pe3rome)
48. Yaudukamnus s3plka ¥ TEKCTa JTOKyMEHTa

49. SI3p1koBBIC (hOpMYITBI OUIIHATIEHBIX TOKYMEHTOB

50. ®opmynbl peueBOro 3TUKETA B TOKYMEHTE

51. OcoO6eHHOCTH SA3BIKOBOTO O(POPMIICHUS JOKYMEHTOB

52. CobmronieHue S36IKOBBIX HOPM B O(DHITATBHO-JIETIOBOM CTHIIC

53. HoBble TeHAEHIIUH B TPAKTUKE JOKYMEHTHOW KOMMYHHUKAIIUH

54. OcoOeHHOCTH CcOCTaBIICHUS H OG(OPMIICHHS] OPTaHW3aAlHOHHO-PACTIOPSAUTEIBHBIX
JOKYMEHTOB

55. OcoGeHHOCTH cOCTaBICHUS U 0(hOPMIICHUS CIIPABOYHO-UH(POPMALIMOHHBIX TOKYMEHTOB
56. OcoOEHHOCTH COCTaBICHUS U O(h)OPMIICHUS CIIPABOYHO-aHAIUTHYECKUX TOKYMEHTOB
57. KoMIo3UIIMOHHBIE U COIepKaTeIbHbIE 0COOCHHOCTH JIEIIOBON KOPPECTIOHACHIIUU

58. CTpyKTypHOE U CTHIIMCTUIECKOE CBOCOOpa3He STUKETHON MEPETUCKH

59. TpeboBaHus K JOKyMEHTaM, COCTABIISIEMBIM IPH YCTPOMCTBE HA paboTy

60. OcOOEHHOCTH IEKTPOHHOTO JIEJIOBOTO MTUChMa

8. MarepuajibHO-TeXHHYECKOE U Y4eOHO-MeTOAuYecKoe odecneyeHue U CIUTIIUHbI
8.1. IlepeyeHb OCHOBHOM M JONOJHHUTEILHON Y4eOHOH JTUTEPaTypPbI

Ocnognas numepamypa

1. Jluce, D.M. JlenoBbie kommyHuKarmu: Y4ueOnuk / 3.M. Jluce, A.C. KoBansuyk. - 4 - MockBa:
W3narenscko-Toprosas kopnopanus "Jlamkos u K", 2023. - 343 c. - 978-5-394-05383-2. - TekcrT:
ANEKTPOHHBIN // OO1EecTBO ¢ orpaHn4eHHOi oTBeTcTBeHHOCThI0 «3HAHUYM»: [caiit]. - URL:
https://znanium.com/cover/2082/2082503.jpg (mara oopamenus: 19.06.2025). - Pexxum nocryna: mo
MOATHCKE

2. INanxoBa, O.B. JlenoBbie kommyHHKanuu: Yue6Hoe mocobue / O.B. Ilankosa. - 1 - Mocksa:
BysoBckuii yueOnuk, 2025. - 160 c. - 978-5-16-006554-0. - Tekct: snekrpoHHbIH // OOImIECTBO €
OTpaHUYECHHOU OTBETCTBEHHOCTBIO «BHAHUYM»: [caitT]. - URL:
https://znanium.ru/cover/2208/2208997.jpg (mara oOpamenusi: 19.06.2025). - Pexxum gocryna: mo
MOATHCKE

3. UsmaiinoBa, M.A. JlenoBoe oOmenue: YueOHoe mocooue / M.A. M3maiinoBa. - 7 - Mockaa:
W3narenscko-Toprosas kopnopanus "Jlamkos u K", 2022. - 252 c. - 978-5-394-04991-0. - Texkcrt:
ANEKTPOHHBIN // OOEecTBO ¢ orpaHndeHHO OoTBeTcTBeHHOCThIO «3HAHUYM»: [caiit]. - URL:
https://znanium.com/cover/2082/2082500.jpg (mara oopamenus: 19.06.2025). - Pexxum noctyna: mo
MOATHCKE
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4. PemeTHHKOBA,, E. B. Pycckuii S3bIK 1 OCHOBBI JA€TOBBIX KOMMYHHKAIHiA: yaeOHOe mocobue / E.
B. PemerHukoBa,. - Pycckuil Si3bIK 1 OCHOBBI JIEJIOBBIX KOMMYHHKanuii - HoBocubOupcek: Cubupckuii
rOCYJIapCTBEHHBII YHUBEPCUTET TEICKOMMYHHUKaUK U unpopmaruku, 2021. - 104 c. - 2227-8397. -
Texct: anexrponnsii // IPR SMART: [caiit]. - URL: https://www.iprbookshop.ru/117111.html (nara
obpamenust: 19.06.2025). - Pexxum goctyna: mo noAmucKe

Hononnumenvnasn rumepamypa

1. UBanoBa, U.C. Dtuka aenosoro obmenus: Yueonoe nocodoue / U.C. MBanosa. - 3 - Mocksa:
OOO "Hayuno-uznarensckuii nientp MH®OPA-M", 2024. - 168 c. - 978-5-16-100057-1. - TekcT:
ANEKTPOHHBIN // OOIEecTBO ¢ orpaHndeHHO oTBeTcTBeHHOCThI0 «3HAHUYM»: [caiit]. - URL:
https://znanium.com/cover/2107/2107433.jpg (mara oopamenus: 19.06.2025). - Pexxum noctyna: 1mo
MOATHCKE

2. Pycckmii sA3bIK W KyJbTypa peud: Kypc JIEKUMH A OakajaBpOB BCEX HalpaBlICHUH /
cocraButenu: U. C. Brixonuesa, H. B. JltoGe3noBa. - Pycckuii s3bIk U KynbTypa peun - Caparos:
By3zoBckoe obpazoBanue, 2016. - 72 ¢. - 2227-8397. - Tekct: snexrponnsiii / IPR SMART: [caiit]. -
URL: https://www.iprbookshop.ru/54478.html (nara obpamenus: 19.06.2025). - Pexxum nocrymna: mo
MOATHCKE

3. babGaeBa,, A. B. JlenoBoe oOmenue u aeiaosoit stuker / A. B. babaesa,, P. 1. Mamuna,; mog
penakuueit P. M. Mamunoil. - JlemoBoe oOmienne u aenoBoit stuker - Cankt-IletepOypr:
[Terpomomnuc, 2019. - 192 c. - 978-5-9676-0555-0. - Tekct: snekrponssiii // IPR SMART: [caiit]. -
URL: https://www.iprbookshop.ru/84671.html (nara oopamenus: 19.06.2025). - Pexxum nocrymna: mo
MOATHCKE

4. Mammna, O.}O. Pycckuit s3bIk U Ky/ibTypa peun: Yue6Hoe mocobue / O.FO. Mammuna. - 2 -
Mocksa: Uznarensckuit Lieatp PUOP, 2020. - 168 c. - 978-5-16-004654-9. - TekcT: 31eKTPOHHBIH //
OOmectBo ¢ orpanuueHHOW  orBeTcTBeHHOCThIO  «3HAHUYM»:  [caiitr]. - URL:
https://znanium.com/cover/1090/1090565.jpg (mara obOpamenus: 19.06.2025). - Pexxum nocryna: mo
MOATHCKE

5. Pycckuil sI3bIK ¥ KYJIBTYpa peuun: yueOHoe mocodue A CTyaeHToB By30B / M. B. HeBexuna,, E.
B. Illapoxuna,, E. b. Muxaiinosa,, E. A. boiiko,, E. H. beraesa,. - Pycckuii s13bIk U KyJabTypa pedu -
Mocksa: JOHUTU-IJAHA, 2023. - 351 c. - 5-238-00860-0. - Tekct: anexrponusiii / IPR SMART:
[caiiT]. - URL: https://www.iprbookshop.ru/141504.html (mara oGpamenus: 19.06.2025). - Pexum
JOCTYTIA: TI0 TIOAMTUCKE

8.2. [IpodeccuonanbHbie 6a3bl JAHHBIX U pecypcbl «UHTEepHET», K KOTOPBIM 00ecneunBaeTCs
AOCTYN 00YyYAKOLIMXCS

IIpogheccuonanvruvie 6azvi danuvix
He ucnonb3yrores.

Pecypcor « Unmeprnem»
1. https://znanium.com/ - Znanium.com
2. http://www.iprbookshop.ru/ - IPRbook
3. https://edu.kubsau.ru/ - O6pazoBarenbhsbiii mopran Kyol'AY

8.3. IIporpamMHoe oGecnieyeHre U MH(POPMALIMOHHO-CIIPABOYHBIE CHCTEMbI, HCIIOJIb3yeMble
MPH OCYLIEeCTBJIECHHH 00pPa30BaTeIbHOIO NMpoLecca Mo JUCHUIIINHE
WNudopmanimoHHbIe TEXHOJIOTHH, HCTIONb3yeMbIe MPU OCYIIECTBICHUN 00pa30BaTeIbHOTO Mpolecca

10 JUCHUIIIIMHEC IIO3BOJIAIOT:

— o0ecreunTh B3aUMOJCHCTBHE MEXIY YYaCTHMKaMH 0Opa30BaTeIbHOIO IMpolecca, B TOM YHUCIE
CHHXPOHHOE M (MJIM) aCHHXPOHHOE B3aUMOJACHUCTBHUE MTOCPEACTBOM ceTH «HTepHeT»;

— (ukcupoBarh Xox 00pa30BaTEIBHOIO MpOIECCa, PE3yAbTaTOB MPOMEXKYTOUHOW aTTECTAllMU TI0
JTUCLUIUIMHE U PE3YJIbTaTOB OCBOEHUS 00pa30BaTeIbHON MPOTrPaMMBlI;

— OpraHM30BaTh Mporecc 00pa3oBaHus IMyTeM BU3yaIH3alMK U3yyaeMoil HH(OpMaIMy OCPEICTBOM
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WCTIOJIB30BaHUS MTPE3CHTAINH, YICOHBIX (DHUITBMOB;

— KOHTPOJIMPOBATH PE3YNBTaThl 00YYCHHSI HA OCHOBE KOMITBIOTEPHOTO TECTUPOBAHUSI.
[lepedeHb TUIIEH3MOHHOTO MPOTPAMMHOT0 00eCIICUeHUS:

1 Microsoft Windows - oneparimonHas cuctema.

2 Microsoft Office (Bkmowaer Word, Excel, Power Point) - makeT oucHBIX PUIOKEHUH.
[epedens mpodeccrnoHambHBIX 0a3 TaHHBIX U HH)OPMAIIMOHHBIX CIIPABOYHBIX CUCTEM:

1 Tapant - mpaBoBas, https://www.garant.ru/

2 KoHcynbTaHT - mpaBoBas, https://www.consultant.ru/

3 Hayunast snextponHas 6ubnuroreka eLibrary - yauBepcanbHasi, https://elibrary.ru/
Hoctyn k cetu HHTEpHET, AOCTYN B IEKTPOHHYIO WH(POPMAIMOHHO-00Pa30BaTEIbHYIO CpEemy
YHHBEPCHUTETA.

Ilepeuens npoepammHozo obecneyeHus
(0bHOBNIeHUe NPOU3BOOUMCS NO Mepe NOABNIeHUs HOBbIX 8EPCULL NPOSPAMMbL)

He ucnonb3yercs.

Ilepeuens uHghopmayuoHHO-CRPABOUHBIX CUCTEM
(0OHOBIeHUEe BLINONHAENICS €XHCEHEDENbHO)

He ucnonb3yercsi.
8.4. CnenuajbHbIe IOMELEHUS, 1A00PaTOPHH U J1a00paTOpHOe 000py10BaHUe

VYHuBepcuTeT pacmoiaraeT Ha IpaBe COOCTBEHHOCTH WJIM HHOM 3aKOHHOM OCHOBAaHUU
MaTepualbHO-TEXHUYECKUM oOecreueHneM o0pa3oBaTelbHON AESITeNbHOCTH (ITOMELIEHUSIMU U
o0opyaoBaHMEM) [UIsl pealu3ald MporpaMMbl OakanaBpuaTa, CHELMINTETa, MarucTpaTypbl IO
brmoxy 1 "Huctumnuasl (Momymu)' u brmoky 3 "locymapcTBeHHas wurToroBas arrectamus’ B
COOTBETCTBUH C YU€OHBIM IIJIAHOM.

Kaxnapiii oOydaromiuiics B TeueHHE BCero rmnepuoia oOydeHHs oOecledeH WHAWBUYaTbHBIM
HEOTpaHUYEHHBIM  JOCTYIOM K  DJEKTPOHHOM  HMH(OpPMalMOHHO-00pa30BaTENbHON  cpese
YHHUBEPCUTETA u3 mo0oi TOYKHU, B KOTOPOi1 HMeEeTCA JIOCTYII K
WH(pOpPMAITMOHHO-TEJICKOMMYHHUKAITMOHHON ceTH "MHTepHeT", Kak Ha TEPPUTOPUHM YHHBEPCHUTETA,
TaK U BHE ero. YciuoBus 1isi QyHKIIMOHUPOBAHUS 3JIEKTPOHHON MH(OPMAIIMOHHO-00pa30BaTeIbHOM
Cpebl MOTYT OBITH CO3/IaHBI C UCIIOJIb30BAHUEM PECYPCOB MHBIX OpPraHU3aLUM.

506rn

nocka JIK1122010(men) - 1 .

naptsel - 16 wrt.

Cmmut-cucrema LS-H18KPA2/LU-H18KPA?2 - 1 miT.
510rg

nocka JIK1122010(men) - 1 mr.

naprsel - 16 wr.

Cmmut-cucrema LS-H18KPA2/LU-H18KPA?2 - 1 miT.
522rn

nocka JIK1122010(men) - 1 mr.

KPOHIUTENH KPEMIEHUs MJIa3MEHHOM MaHenu - 1 mr.

napTsl - 23 1T

Cmmut-cucrema LS-H18KPA2/LU-H18KPA?2 - 1 mit.

teneBuzop LED LG 42" 421.V3400 - 1 wrT.

9. MeTonnuyecKue yKa3aHusi 0 OCBOCHHUIO TUCHHUILJIMHBI (MOXYJIs1)

VYuebHas paboTa M0 HANpPaBJICHUIO TMOATOTOBKU OCYIIECTBISETCS B (hOpME KOHTAKTHOU pabOTHI C
IperoaBaresieM, CaMOCTOSTEIbHON paboThl 00yUaromerocs, TeKyIei 1 mpoMeKy TOUYHOH
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arTecTaluid, WHBIX (OpMax, TpeaaracMbIX YHUBEPCHUTCTOM. YUeOHBIH Marepuai JAUCIUTUINHBI
CTPYKTypUPOBaH H €TI0 W3y4YCHHE MPOU3BOJUTCS B TEMAaTHYECKOH IOCIEI0BAaTEILHOCTH.
ConepxaHne METONMYECKHX YyKa3aHHWH JOJDKHO COOTBETCTBOBaTh TpeOoBaHWsM DenepaibHOTO
TOCYIapCTBEHHOTO 00pa30BaTelIbHOTO CTAaHAApTa M Y4YEOHBIX MPOTPaMM 10 JHCIUIUIAHE.
CamocrosTenbHass paboTa CTYISHTOB MOXKET OBITh BBINIOJHEHA C TIOMOIIBI0 MaTepHAJIOB,
pa3MeIeHHBIX Ha mopTae noaaepxku Moodl.

Memoouueckue ykazanus no popmam padomot

Jlexyuonnvie 3ansamusl

[lepenaua 3HauMTENHHOTO OO0BEMa CHCTEMATU3UPOBAHHOW WHGOpPMAIIMM B YCTHOU Qopme
JO0CTaTOYHO Oojbinoi ayauropuu. JlaeT BO3MOXKHOCTH SKOHOMHO M CHCTEMaTMYHO H3JIaratb
y4ueOHbI MaTepuasl. OOyuaromuecs: U3ydaroT JEKIIMOHHBIA MaTepuall, pa3MEIIeHHBI Ha MopTae
nonaepxku ooydennst Moodl.

IIpakmuueckue 3anamus

dopma opranuzanuy oO0ydeHus, MPOBOAKMMAs O]l PYKOBOACTBOM IPENOAaBaTeNs U CIIyKamias AJis
JeTalu3aluy, aHalIu3a, paclIupeHus], YrIyOJeHUs, 3aKperuieHus, IpUMeHEeHus (WM BbIIOTHEHUS
Pa3HOOOpPA3HBIX MPAKTUYECKUX pabOT, YMpakKHEHUH) M KOHTPOJS YCBOEHHUS IOJIYYEHHOW Ha
nekuusax yueOHoW wuHpopmanuu. [IpakTHueckue 3aHATHS TMPOBOAATCS C  HCHOJIB30BAaHUEM
y4eOHO-METOMUECKUX U3JaHuil, pa3MEIIeHHbIX Ha 00pa30BaTEIbHOM MOPTaJie YHUBEPCUTETA.

Onucanue 603moxcnocmeii usyuenusn oucyunaunvl auyanu ¢ OB3 u uneanuoamu

Jst muaBamuaoB u juir ¢ OB3 MokeT W3MEHAThCS O0BEM MUCHMIUIMHBI (MOHIYJsA) B dacax,
BBIJICJICHHBIX HAa KOHTAaKTHYIO paboTy oOydJaromierocs ¢ mpenogaBareiieM (10 BHAAM YYCOHBIX
3aHATUIN) U HA CAMOCTOSTENBHYIO paboTy oOydaromierocs (Mpu TOM HE YBEINYUBACTCS KOJUYECTBO
3a4€THBIX €AMHMII, BbIICJICHHBIX HA OCBOCHHUE JUCIUIUINHBI).

@DOH/IBI OIIEHOYHBIX CPEACTB aJaNTHPYIOTCS K OTPAaHUUYEHUSM 3[J0POBBSl U BOCIPUATHS UH(DOpMaLun
00yJaroImMUMHuCs.

OcHoBHbIE (GOPMBI TIPEICTABICHUS] OILICHOYHBIX CPEJICTB — B Te4aTHOM ¢dopme win B Qopme
AIIEKTPOHHOTO IOKYMEHTA.

@DopMBbI KOHTPOJISI M OLIGHKH DPE3yJabTaroB oOydeHus wHBamuioB u jwmi ¢ OB3 ¢ HapymeHuem
3peHus:

— yCTHasl MPOBEpKa: TUCKYCCUH, TPEHUHTH, KPYIJIbIe CTOJIbI, COOECE0BaHNUs, YCTHbIE KOJNTOKBUYMBI
U ap.;

— C HCIIONB30BaHMEM KoMmIbloTepa U crenuanbHoro I1O: pabora ¢ 2NEKTPOHHBIMU
o0Opa3oBaTeIbHBIMU peCcypcaMu, TECTHpPOBaHHE, pedepaThl, KypCOBbIE MPOEKTHI, AUCTAHIIMOHHBIC
(hopMBI, €CITH TIO3BOJISIET OCTPOTA 3pEHUS - rpadudecKue padoThl U Ap.;

— NPH BO3MOXXKHOCTH MHUChMEHHAs IMPOBEpPKa C HCIOJIb30BAaHUEM pEbe(PHO-TOUEUHON CHUCTEMBI
bpaiing, yBenuuenHoro wpudTa, HCIONB30BAHHWE CIEUHUAIBHBIX TEXHMYECKHX  CPE/ICTB
(TUGIIOTEXHUUECKUX CPEACTB): KOHTPOJBHBIE, Tpaduyeckue padOThl, TECTUPOBAHUE, TOMAIITHHE
3aJlaHus, 3¢Ce, OTYETHI U 1.

DopMBbI KOHTPOJIS U OIICHKH PE3YJbTAaTOB 00y4YeHHs MHBaIuA0B u uil ¢ OB3 ¢ Hapymienuem ciyxa:

— MUChbMEHHAs MPOBEpKa: KOHTPOJIbHBIE, Tpaduyeckre padoThl, TECTUPOBAHKE, TOMALITHUE 3aJaHus,
3cce, MMUCbMEHHBIE KOJUIOKBUYMBI, OTYETHI U JIP.;

— C HCHOJb30BaHMEM KOMIIBIOTEpA: paboTa € AIEKTPOHHBIMU 00pa3oBaTeIbHBIMU pPECYpCaMH,
TeCTHpOBaHue, pedeparsl, KypcoBbI€ MPOEKTHI, Tpaduueckue pabOThl, TUCTAHIIMOHHBIE (GOPMBI U
7p.;

— TNPU BO3MOXKHOCTH YCTHasl MPOBEpPKa C HCIOJb30BAaHUEM CIIELUATbHBIX TEXHUYECKHX CPEICTB
(aynnocpencTB, CpeIcTB KOMMYHHUKAIlMU, 3BYKOYCHJIMBAIOIIEW ammaparypbl W Jp.): JHUCKYCCHH,
TPEHUHT U, KPYIVIble CTOJIBI, COOEeCeI0BaHMs, YCTHbIE KOJUTIOKBUYMBI U JIp.

@DopMBbI KOHTPOJISI M OLICHKH DPE3yJabTaroB 0OydeHus wHBamuioB u jmi ¢ OB3 ¢ HapymeHuem
OTIOPHO-/IBUTaTeNIbHOTO arlapara:
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— MUChbMEHHAs IPOBEPKa C UCIIOIb30BAHUEM CIEIIMATBHBIX TEXHUYECKUX CPEICTB (JIbTepHATUBHBIX
CPEICTB BBONA, YMPABICHHUS KOMIIBIOTEPOM U Jp.): KOHTPOJIbHBIC, Tpaduieckue padoTHI,
TECTUPOBAHHUE, TOMAIIHUE 3aJaHUsI, CCE, MUCbMEHHbIE KOJJIOKBUYMBI, OTUETHI U JP.;

— yCTHas TMpPOBEpKa, C HCMHOJIb30BAHMEM CIIELHUATbHBIX TEXHUYECKHUX CPEACTB (CPEICTB
KOMMYHHUKAIUI): TUCKYCCUH, TPEHUHTU, KPYIJIbIE CTOJbI, COOECe0BaHus, YCTHBIE KOJUIOKBUYMBI U
7p.;

— C HCHOJb30BaHMEM KoMIblOTepa W crnenuanbHoro I1O (anmpTepHaTHBHBIX CpPEACTB BBOJA M
YIpaBJICHUS KOMIIBIOTEPOM U JIp.): paboTa C 3JICKTPOHHBIMH OOpa30BaTEIbHBIMH PECYypCaMH,
TeCTHpOBaHUEe, pedeparbl, KypCOBBIE MPOCKTHI, Tpaduueckue pabOThl, AUCTAHIIMOHHBIC (HOPMBI
MpeanoYTUTENbHEE 00yYaroUMCs, OTPAaHUYEHHBIM B MIEPEIBUKEHUH U JP.

Ananranuys npoueaypbl MPOBEICHUS TPOMEKYTOUHOM aTTecTaluu Jyisi MHBAIMAOB | Jini ¢ OB3.

B xone mpoBeneHus MPOMEXYTOYHOM aTTeCTalluK MPeyCMOTPEHO:

— TpenbsiBieHHE OOydYalImMMCS TEeYaTHBIX W (WJIM) DSJEKTPOHHBIX MaTrepuajioB B (dopmax,
aIalITUPOBAHHBIX K OTPAHUYEHUSIM UX 3/I0POBBS;

— BO3MOXXHOCTb TOJIb30BaThC MHAMBUAYAIbHBIMU YCTPONCTBAMHU U CPEICTBAMH, MO3BOJIAIOIINMU
aJanTUPOBaTh MaTepHalibl, OCYIIECTBIATh, NpUéM U Iepenadyy HHPOpPMAIMH C YYETOM HX
MHANBUAYAIbHBIX 0COOEHHOCTEHH;

— YBEJTMYEHUE IPOIOJKUTEILHOCTH MPOBEICHUS aTTeCTalNN;

— BO3MOXHOCTb NPUCYTCTBUS aCCUCTEHTAa M OKa3aHMsI UM HEOOXOIMMOIl momomu (3aHsATh pabouee
MECTO, IEPEIBUTATLCS, TPOYUTATh U O(DOPMHUTH 3aJjaHNe, OOIIATHCS C TPEToAaBaTelIeM).

@opMbl MPOMEKYTOUYHOM aTTecTaMu [Jisi WMHBAIUMAOB W jul ¢ OB3 10mKHBI y4YHUTHIBATH
WHIWBHyaIbHBICE W TICUXOpU3HYEeCKue 0cCoOeHHOCTH oOydaromierocs/ooydatonuxes mo AOITOIT
BO (yctHO, mrchmMeHnHO Ha Oymare, TUCbMEHHO Ha KOMITbIOTEpE, B (popMe TECTUPOBAHUS U T.11.).
CreumanbHble yclioBus, oOeclieurBaeMble B IMPOIIECCe MPENoJaBaHusl TUCIUIUIMHBI CTYJEHTaM C
HapYILICHUSAMHU 3pEHUS:

— MpeAocTaBiIeHre 00pa30BaTeIbHOTO KOHTEHTA B TEKCTOBOM 3JIEKTPOHHOM (hopMarte, MO3BOJISIOIIEM
MEPEBOAUTD IJIOCKONIEUATHYIO HH(OPMAIUIO B ayIUAIbHYIO WIH TAKTUIBHYIO OPMY;

— BO3MOXXHOCTh HCIIOJIb30BaTh HMHJWBUIYyaJbHbIE YCTPOWCTBA M CPEICTBA, IO3BOJIAIONINE
aJanTUpoOBaTh MaTepuasbl, OCYIIECTBIATh, MNpuéM U nepenadyy HHGOpPMAUU C  y4eToM
MHANBUAYAIbHBIX 0COOEHHOCTEH U COCTOSIHUS 310POBbS CTY/ICHTA;

— TMPeIOCTaBICHUE BO3MOXXHOCTU TMPEAKYPCOBOIO O3HAKOMJIGHHMSI C COJEp)KaHHeM y4eOHOi
JUCHMIUTMHBL M MaTepHalioM MO Kypcy 3a c4€T pasMenieHus MHGopMaly Ha KOPHOPaTHUBHOM
o0pa3oBaTeIbHOM MOPTAJIE;

— HUCIOJb30BaHME YETKOTO M YBEIMYEHHOTo MO pazMmepy mmpudra U rpaguueckux OOBEKTOB B
MYJIBTUMEIUMHBIX TPE3EHTAUX;

— UCTIOJIb30BAHUE HHCTPYMEHTOB «JIyTIa», «IIPOXKEKTOP» MPpHU paboTe C MHTEPAKTUBHOM TOCKOM;

— 03ByYHMBaHHE BU3YyaIbHON MH(OPMAIINH, ITPEICTABICHHON 00yJaroMMCs B XO/I€ 3aHATUH;

— obecnieueHue pa3gaTouHbIM MaTeprasoM, AyOIupyomUM HH(OPMALKIO, BEIBOAUMYIO Ha DKpaH;

— HaJIMYMe MOANUCEN U OMHCAHUS Yy BCEX HCIOIB3YEMbIX B Mpolecce 00y4eHHs] PUCYHKOB M MHBIX
rpaduyeckux 0ObEKTOB, UTO JAET BOBMOXKHOCTh MIEPEBECTH MUCbMEHHBIN TEKCT B ayIUaIbHBIN;

— obecreyeHre 0co00ro peyeBoro pexuma MpernoiaBaHus: JIEKIMH YUTAIOTCSI TPOMKO, pa30opuuBo,
OTYETIMBO, C Tay3aMHd MEXIy CMBICIOBBIMH OllokamMu HHpopMmaluu, obecrneunBaeTcs
WHTOHHPOBAHKE, TOBTOPEHUE, aKIIECHTUPOBAHUE, TPOPUITAKTHKA PACCEUBAHUS BHUMAHMUS;

— MUHUMM3AIUS BHEIITHETO IITyMa U 00€CIICUeHNE CTIOKOMHON ayTnalbHOW 00CTaHOBKH;

— BO3MOXXHOCTh BECTH 3alUCh y4eOHON WHOOpMAIMU CTYICHTaMH B yAOOHOW sl HUX (opme
(aynnanpHO, ayTMOBH3yaJbHO, HA HOYTOYKE, B BIJI€ TIOMETOK B 3apaHee MOJATOTOBICHHOM TEKCTE);

— yBEJIMYEHHUE JOJM METOJOB COLMAIBLHOM CTUMYIALMU (OOpalieHre BHUMaHHS, ameJUIsaius K
OTpaHUYEHUSIM IO BPEMEHH, KOHTAKTHbIE BUBI Pa0OT, IPYMIOBHIE 3aJaHUs U JIp.) Ha MPaAKTUUYECKUX
1 1a00OpaTOPHBIX 3aHITHSIX;

— MUHUMHU3HUPOBAHME 3aJaHMM, TPeOYIONIMX AaKTHMBHOIO HCIIOJIb30BAaHUS 3PUTEIBHON MaMATH U
3pUTEIILHOTO BHUMAHUS;

— MPUMEHEHHE MOATAMHON CUCTEMBI KOHTPOJIs, O0jiee YacThlii KOHTPOJIb BHIMOJIHEHUS 3aJaHUM IS
CaMOCTOSITEIBHOU PaOOTHI.

CriennanbHble yclloBUs, oOeclieurBaeMble B IMPOIIECCe MPENoJaBaHusl TUCIUIUIMHBI CTYJEHTaM C
HapyLICHUSMH OMIOPHO-ABUTATENBHOIO anmapara (MaJoMOOMIbHbBIE CTYEHTHI, CTYCHTbI, UMEIOIINE
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TPYAHOCTH MEPEABIKEHUS U MATOJIOTHIO BEPXHUX KOHEYHOCTEH):

— BO3MOXXHOCTh HCIIONIb30BaTh CHEIHAIbHOE MPOrpaMMHOE OOecledeHre | CHEelUalIbHOe
o0opyaOBaHHE M TMO3BOJISIONIEE KOMIIEHCUPOBATH JBHUraTelIbHOE HapylleHHE (KOJSICKH, XOIyHKH,
TPOCTH U JIp.);

— TMPeNOCTaBICHUE BO3MOXXHOCTU TMPEAKYPCOBOIO O3HAKOMJICHHMSI C COJEp)KaHHeM y4eOHOi
TUCHMIUTMHBL MU MaTepHalioM MO Kypcy 3a cy€T pasMenieHus MHGopMaly Ha KOPHOPaTHUBHOM
o0pa3oBaTeIbHOM MOPTAJIE;

— MIPUMEHEHHUE TOTIOTHUTEIBHBIX CPEACTB aKTUBU3AIUH MPOIIECCOB 3alIOMUHAHUS U TOBTOPEHUS;

— OIOpa Ha OIpe/IeJIeHHbIE U TOYHbIE TOHSATHS;

— UCTIOJIb30BAHUE I WIUTIOCTPAIIUN KOHKPETHBIX IPUMEPOB;

— MPUMEHEHHUE BOIIPOCOB JUIsi MOHUTOPUHTA TTIOHUMAaHUS;

— pasaeNneHye u3y4aeMoro MaTepurasa Ha HeOOJIbIlKe JOrHYecKe OJIOKH;

— YBEJIMYEHHE JI0JIM KOHKPETHOTO MarepHalia U COOII0eHUE MPUHIUIA OT MPOCTOrO K CIOKHOMY
Mpu OOBSICHEHUH MaTepHaa;

— Hanmuyue 4€TKOM CHCTEMbl M alfTOPUTMa OpPraHU3allMUd CaMOCTOSITENIbHBIX paboT M MPOBEPKHU
3aJIaHAK ¢ 00SI3aTEIIPHON KOPPEKTUPOBKOM 1 KOMMEHTAPHUSIMH,

— yBEJMYEHHUE JO0JM METOAOB COLUAIbHONW CTUMYISUUHM (oOpallleHHe BHHUMAHUS, anmessius K
OTpaHUYEHUSIM 110 BPEMEHH, KOHTAKTHBIE BUBI pa0OT, TPYMIIOBbIE 3a1aHus Ap.);

— obecreueHne OECIPENATCTBEHHOTO JOCTYIIA B IOMEIICHHS, a TAKXKE MPEObIBAaHUS HUX;

— HaJM4Yue BO3MOXKHOCTH HCIOJIb30BaTh MHIWBUIYyaJbHBIE YCTPOWCTBA U CPENCTBA, MO3BOJISIONINE
o0ecreunTh peajan3aluio 3pPrOHOMUYECKUX MPUHLHUIOB U KOMGOpPTHOE MpeObIBaHWE HA MECTE B
TEUEHHUE BCETO Mepuoja yuéonl (IMOACTaBKH, CIICUAIbHBIE TIOYIIKH U JIp.).

CrennanbHble yclIoBUs, oOecleurBaeMble B IMPOIIECCe MPENoJaBaHusl TUCIUIUIMHBI CTYJEHTaM C
HapyIIEHUIMH cliyXa (Tiyxue, c1abocCbIaniie, o3 IHOOTIOXIINE):

— MpeAocTaBiIeHre 00pa30BaTeIbHOTO KOHTEHTA B TEKCTOBOM 3JIEKTPOHHOM (hopMare, MO3BOJISIOIIEM
MEePEBOAUTD ayIuaIbHYI0 (POPMY JIEKIIHH B IJIOCKONEUaTHYI0 HH(OPMALIUIO;

— HajJu4ue BO3MOXKHOCTH HCIIONb30BaTh HMHIWBUIYaJbHbIE 3BYKOYCHJIMBAIOIIME YCTPOWCTBA H
CYPIOTEXHHUYECKUE CPEICTBA, MO3BOJISIONIME OCYIIECTBIATh MpUEM M Tmepeaady HH(opMauuu;
OCYIIECTBIIATh B3aMMOOOpATHBIM IMEPEBOA TEKCTOBBIX M aynno(daityioB (OJOKHOT JIsi PEYEBOTO
BBOJIa), a TAK)KE 3allUCh M BOCIIPOU3BEICHUE 3pUTENIbHON HH(pOpMaLIUK;

— HaJM4Yue CUCTEMbl 3a/laHui, 00eCNeuMBaOIIMX CHUCTEMAaTH3alUI0 BepOalbHOIO Marepuania, ero
CXeMaTH3alluIo, epeBo]] B TAOIHUIIbI, CXEMBbI, OIOPHBIE TEKCTHI, TIIOCCAPHIA;

— HaJM4Me HAIJIJHOTO COMPOBOXKIEHUS M3y4aeMOro marepuajna (CTpyKTYpPHO-JIOTHUECKHE CXEMBI,
TaOnuIpl, Tpaduku, KOHICHTpHpYIOmMe W o00oOmIaronme WHGOPMAIMIO, OMOPHBIC KOHCIEKTHI,
pa3naToYHBIA MaTepHa);

— Hanmuyue 4€TKOM CHCTEMbl M alfTOPUTMa OpPraHU3allMU CaMOCTOSTENIbHBIX PaboT M MPOBEPKHU
3aJIaHAK ¢ 00sI3aTEIIPHON KOPPEKTUPOBKOM 1 KOMMEHTAPHUSIMH,

— o0ecrevyeHrue MPaKTUKU OMNEpPeXarollero YTeHHUs, KOrja CTYAEHTBl 3apaHee 3HaKOMSTCS C
MaTepuajioM U BBIJCISIOT HE3HAKOMbIE U HETIOHSATHBIE CJI0BA M (DParMeHThI;

— 0COOBIN pedeBoOl pexuM padboThI (0TKa3 OT IJIUHHBIX (Ppa3 W CIOKHBIX MPEIIOKECHHM, XOpoITast
apTUKYJSIUS; YETKOCTh M3JIOKEHUS, OTCYTCTBUE JIMIIHUX CIIOB; MOBTOpeHHE (Ppa3 O6e3 M3MEeHEHUus
CJIOB U TOPSIIKA UX CJIeI0BaHUs; 0OecrieueHre 3pUTEIbHOr0 KOHTAKTa BO BpeMsi TOBOPEHUS U UYyTh
0osiee MEAJIEHHOTO TEMIIA PEeYH, UCTIOIb30BAHHE €CTECTBEHHBIX KECTOB U MUMUKN);

— 4y€TKoe COONIOIEHNE aJNroOpyuTMa 3aHATHS M 3aJlaHUM JUIsl CaMOCTOSITeNIbHON padoThl (Ha3bIBaHUE
TEMbI, TIOCTAHOBKA I1€JIM, COOOIIEHNE U 3alKCh IJIaHa, BbIJEIIEHUE OCHOBHBIX MOHITHH U METOJOB
UX U3y4YEHHUs, YKa3aHHE BUJAOB JAEITEIBHOCTH CTYIEHTOB M CIOCOOOB TPOBEPKH YCBOEHUS
Marepuasa, CJoBapHas padora);

— coOmofieHue TpeOOBaHUI K TPENBABIIEMBbIM YyU4eOHBIM TeKcTaM (pa30WBKa TEKCTa HAa YacTH;
BbIJIEJICHHE OMOPHBIX CMBICIOBBIX IMyHKTOB; UCIIOJIb30BaHUE HAIIISTHBIX CPEACTB);

— MUHHMM3AIHUS BHEIIHUX IIyMOB;

— MpeA0CTaBIeHNE BO3MOXKHOCTH COOTHOCUTH BepOaIbHbIN U rpaduuecKkuii MaTepual; KOMIUIEKCHOE
UCIOJIb30BaHUE MUCbMEHHBIX U YCTHBIX CPEJCTB KOMMYHUKAIIUU MIPU paboTe B TPYIIIIE;

— COUETaHWE Ha 3aHATUAX BCEX BHUJIOB PEUYEBON [EATEIBHOCTH (TOBOPEHMS, CIIyIIAHUS, YTEHUS,
MUChMa, 3pUTEIHLHOTO BOCIPUATHUS C JIULIA TOBOPSIIETO).

CrienmaibHble YCIOBHS, 0OecTiedBaeMble B IPOLECCE MPENoIaBaHusl JUCIUIINHBI CTYIEHTaM C
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npounmMu Bugamu Hapymenud (JLII ¢ wapymeHusMu peuu, 3a0o0jeBaHHS SHIOKPUHHOM,
[EHTPaJIbHON HEPBHOM U CEPACUYHO-COCYIUCTON CUCTEM, OHKOJIOTHYECKUE 3a001eBaHu ):

— HaJM4YMe BO3MOXKHOCTH HCIOJIb30BaTh MHIMBUIYyaJbHbIE YCTPOWCTBA U CPENCTBA, MO3BOJISIONINE
OCYUIECTBIIATh MPUEM U TIepesady nHGOpMaluy;

— HaJM4Yue CUCTEMbl 3a/laHui, 00eCHeuMBaIOIINX CHUCTEMAaTH3alUI0 BepOalbHOIO Marepuania, ero
CXeMaTH3alluIo, epeBo]] B TAOIUIIbI, CXEMBbI, OIOPHBIE TEKCTHI, TIIOCCAPHIA;

— HaJINYMe HaIVISIAHOTO COMIPOBOXKICHUSI M3y4aeMOro MaTepuaia;

— Hanmuyue 4€TKOM CHCTEMbl M allTOPUTMa OpraHU3allMU CaMOCTOSITENIbHBIX pPaboT M MPOBEPKHU
3aJIaHAK ¢ 00SI3aTEIHPHON KOPPEKTUPOBKOM 1 KOMMEHTAPHUSIMH,

— o0ecredyeHrue MPaKTUKU OMNEpPeXarollero YTEHHUs, KOrja CTYAEHTBbl 3apaHee 3HaKOMSTCS C
MaTepuajioM U BBIJCIAIOT HE3HAKOMbIE U HETIOHSTHBIE CJI0BA M (PparMeHThI;

— MpeA0CTaBIECHNE BO3MOXKHOCTH COOTHOCUTH BepOaIbHbIN U rpaduuecKkuii MaTepual; KOMIUIEKCHOE
UCIOJIb30BaHUE MUCbMEHHBIX U YCTHBIX CPEJCTB KOMMYHUKAIIMU IIPU paboTe B TPYIIIIE;

— COUETaHHE Ha 3aHATUAX BCEX BHJIOB PEUEBON NEATEIBHOCTHU (TOBOPEHMS, CIyIIAHUS, YTEHUS,
MUChMa, 3pUTEIHHOTO BOCIPUATHUS C JIULIA TOBOPSIIIETO);

— MpeAocTaBiIeHe 00pa30BaTeIbHOTO KOHTEHTA B TEKCTOBOM 3JIEKTPOHHOM (opMmare;

— TMPeIOCTaBICHUE BO3MOXXHOCTU TMPEAKYPCOBOIO O3HAKOMJICHHMSI C COJEp)KaHHeM y4eOHOM
TUCHMIUIMHBL M MaTepHalioM MO Kypcy 3a cyé€T pasMenieHus MHGopMaly Ha KOPHOPaTHUBHOM
o0pa3oBaTeIbHOM MOPTAJIE;

— BO3MOXXHOCTh BECTH 3alUCh y4eOHON WHOOpPMAIMU CTYICHTaMH B yAOOHOW sl HUX (opme
(aynnanpHO, ayTMOBU3YyaJbHO, B BUJIE IIOMETOK B 3apaHee MOATOTOBIEHHOM TEKCTE);

— MPUMEHEHHE MOATAMHON CUCTEMBI KOHTPOJIs, O0jiee YacThlii KOHTPOJIb BHIMOJIHEHUS 3aJaHUM IS
CaMOCTOSITEIIbHON PabOTHI;

— CTUMYJIMPOBaHUE BBIPAOOTKH y CTYACHTOB HABBIKOB CAMOOPTaHU3AIMU U CAMOKOHTPOJIS;

— HaJIM4Ke Tay3 JUIsl OTAbIXa U CMEHBI BU/IOB JESTEbHOCTH 110 XOAY 3aHATHUS.

10. MeTonn4yeckue peKOMeHIANUM 110 OCBOCHUIO TUCUMIIJIMHBI (MOLYJIs1)

Hucrunuaa "JlenoBele KOMMYHHKAITUU'' BEAETCS B COOTBETCTBHM C KaJCHAAPHBIM Y4YEOHBIM
IJJAHOM ¥ pacHUCaHWeM 3aHATHA 10 HeAeIsM. TeMbl TPOBEACHHS 3aHATHH ONMPENesSIOTCs
TEMaTUYECKUM TUTAHOM pabodeil mporpaMMbl AUCITUTUTHHBI.

1. JlemoBeie koMMyHUKauu / MeToaruuecKkne peKOMEHIAlUN Il OpTraHU3aIi CaMOCTOATEIbHON
paboThl 00y4JaroIMXcs 1Mo HarpasiaeHuto moArotoBku 38.03.02 MenemxmenT / cocT. O. C. CaxHo. —
Kpacnonap, KyOoI'AY, 2021. — 49 c. — Pexxum JOCTYyTIA:
https://edu.kubsau.ru/mod/resource/view.php?id=10180

2. JlenoBbie koMmmyHHKaIuu / Pabodast TeTpanb A 0Oy4aronIuxcs 1Mo HalpaBiICHUIO MOATOTOBKH
38.03.02 Menemxment / coct. O. B. Pribansuenko, O. C. Caxno. — Kpacnomap, KyoI'AY, 2021. —
492 c. — Pexxum noctyma: https://edu.kubsau.ru/mod/resource/view.php?id=10181
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